


INVITATION TO BID FOR CONSULTANCY
	1
	

Title of Consultancy
	TERMS OF REFERENCE FOR CHILD-LED SCHOOL SAFETY AUDIT ON GENDER-BASED VIOLENCE (GBV) RISKS IN SUPPORTED SCHOOLS

	2
	SCI Contracting Office
	Save the Children Somalia/land Country Office

	3
	Period of Consultancy
	The duration of this assignment is 35 days, encompassing preparation of materials and resources, desk review, workshop facilitation, and development of the final report. Specific schedules will be agreed upon with the selected consultant/consultancy firm.

	4
	Consultant type required 
	Consultancy Firm

	5
	Responsibility for Logistics arrangements and Costs
	Save the children will pay the consultant fee in a lump sum and will not reimburse any incurred costs during the assignment. The consultant will cover their own Logistical arrangements, costs; including food, accommodation, local transport and all cost associated with data collection work and whole activities. 

	6
	Taxation Provisions
	The consultancy firm shall be responsible for all taxes arising from the consultancy in line with the local Tax regulations applicable at the SCI contracting office.

	7
	Travel requirements 
	The consultancy firm will cover all travel costs (tickets) and arrange local travel to field sites.

	8
	Security requirements
	The consultancy firm will comply with standard of Save the Children Security procedures, including the completion of SCI online security training (applicable to international consultants) prior to travel to Somalia.  

	9
	Professional quality and Expertise
	The following are the minimum requirements for the Consultant Firm to be considered for carrying out the assignment.
· Advanced degree (master’s or equivalent) in Political Science, Public Policy, Law, Gender and Women Studies, Governance, International Development, Economics, Human Rights, or related field. 
· The consultant should demonstrate extensive 7-10 years professional experience and technical expertise in conducting Gender-Based Violence (GBV) Safety Audits, particularly in humanitarian and development settings. They should have a strong understanding of GBV risk mitigation, safeguarding, child protection, gender equality, and protection principles, with proven experience in applying participatory and survivor-centered approaches
· Demonstrated experience in Somalia or similar contexts, with strong understanding of political, institutional, and socio-cultural dynamics. 
·  Proven experience in child rights, gender equality, disability inclusion, or related thematic areas. 
· Strong experience using mixed-methods research approaches (desk review, KIIs, FGDs, stakeholder mapping, and policy analysis). 
· Strong analytical, facilitation, and high-quality report-writing skills with the ability to produce policy-oriented outputs. 
· The consultant should possess sound knowledge of conflict sensitivity, "Do No Harm" principles, and the socio-cultural context of fragile and conflict-affected settings, particularly Somalia. They should demonstrate the ability to design and implement robust assessment methodologies, engage diverse stakeholders ethically and inclusively, analyze findings, and produce practical, evidence-based recommendations that strengthen programme safety, accessibility, and accountability. 
·  Ability to work in politically sensitive environments and deliver within tight timelines. 
· Strong knowledge and experience to create linkages between the potential GBV, CP risks at school and communities. 
· Strong English communication skills: Somali language proficiency and/or access to local research capacity is an advantage.

	
	11	EVALUATION CRITERIA
The proposals submitted by consulting companies will be evaluated based on the following criteria:

	
	Essential Criteria
	Pass/Fail

	1
	The Bidder and its staff agree and Sign to comply with SCI policies embedded below at this ITB. The Bidder is to download below listed items, read, understand and sign off appropriate section in below.
a) Terms & Conditions of Bidding
b) Supplier Sustainability Policy and the included mandatory policies

	Pass/Fail

	2
	A valid Certificate of Registration from the relevant Ministry of Commerce from Ministry Of commerce of Federal Republic of Somalia or federal member states 

	Pass/Fail

	3
	A valid Tax Compliance Certificate the relevant ministry of Finance/Revenue Authority from ministry of finance of Federal Republic of Somalia or relevant Federal member states


	Pass/Fail

	
	Capability Criteria (Technical Evaluation):

	4
	Detailed technical proposal with clear understanding of the TOR and Methodology of how the consultant intends to conduct the assignment with detailed work plan, clear milestones, methodologies, data analysis plan including any software to be used for analysis. 
This is to be evaluated based on:
(a) Overall quality, clarity, organization and relevance of the technical proposal document
(b) The level of work plan detail and how it is related to the proposed methodology


	5
	Two Copies of the previous similar reports relevant to the subject matter.


	6
	Submit official and genuine signed bank statement from 1st July 2025 to 30th June 2026.


	7
	Experience in conducting similar assignments related to the subject matter as proven experience. This to be evaluated based on: 
a) Prior experience of conducting similar assignments in Gender based violence Safety Audit in the Somalia context or similar countries that have shared GBV and CP risks – Please provide at least two contracts and/or LPOs from UN, INGOs and Government agencies. 
b) Submit two CVs for the proposed technical team, detailing their relevant qualifications and professional experience, together with copies of supporting academic and professional credentials/certificates (e.g., master’s degree in political science, Public Policy, Law, Gender and Women Studies, Governance, International Development, Economics, Human Rights, or related field.
c) Cover letter introducing the company, outlining their technical expertise and interest in the assignment, including their technical suitability.


	
	Commercial Criteria (Financial Evaluation):

	8
	Detailed financial proposal with budget breakdown including all expenses, fees, and taxes.


	Note: For the technical analysis, a company must pass the essential criteria and score 60% and above on the capability to be considered in the next evaluation process and the ultimate decision will be based on interview performance 





	9
	Application Procedure
	· Interested consultant (s) who meet the consultancy requirements are requested to submit their bid and each application package should include the above required minimum requirements. 

Applications can be submitted by:
Protected Email box below 
· Email should be addressed to Somalia.Tenders@savethechildren.org 
· Should you need any clarifications please direct your queries to Somalia.procurement@savethechildren.org and expect responses within maximum of two working days. 
· Note – this is a sealed tender box which will not be opened until the tender has closed. Therefore, do not send tender related questions to this email address as they will not be answered.
The subject of email should be TERMS OF REFERENCE FOR CHILD-LED SCHOOL SAFETY AUDIT ON GENDER-BASED VIOLENCE (GBV) RISKS IN SUPPORTED SCHOOLS
· All attached documents should be clearly labelled so it is clear to understand what each file relates to.
· Emails should not exceed 15mb – if the file sizes are large, please split the submission into two emails.  
· Do not copy other SCI email addresses into the email when you submit it as this will invalidate your bid. 

All applications MUST be submitted on or before the closing date below to be considered for the assignment. Only shortlisted Candidates will be contacted.


	10
	Closing date for Applications
	Interested consultants shall submit their applications through the above procedures or before 8th August 2026, EAT.





	We, the Bidder, hereby confirm we compliance with the following policies and requirements:

	Policy
	Policy / Document
	Signature

	Terms & Conditions of Bidding
	

	

	Supplier Sustainability Policy
and the included mandatory policies
	Click Here to Access
	



	We confirm that Save the Children may in its consideration of our offer, and subsequently, rely on the statements made herein. 


	Signature:
	…………………………………………………..

	Name:
	…………………………………………………..

	Title:
	…………………………………………………..

	Company:
	…………………………………………………..

	Date:
	…………………………………………………..





TERMS OF REFERENCE
Child-Led School Safety Audit on Gender-Based Violence (GBV) Risks in Supported Schools

	Assignment
	Consultancy — Child-Led School Safety Audit on Gender-Based Violence (GBV) Risks in Supported Schools

	Programme
	Education Cannot Wait (ECW) Multi-Year Resilience Programme Somalia (MYRP-II)

	Programme period
	2025 – 2028

	Geographic coverage
	ECW MYRP-II–supported learning spaces across the six target districts: Beletweyne, Afmadow, Baardheere, Galkacayo, Buur Hakaba and Garowe

	Reporting to
	Protection, Gender and Inclusion (PGI) team, Save the Children (Gender Lead Organization), under the MYRP-II consortium

	Type of contract
	Consultancy Firm



1. Introduction
Save the Children is the world’s leading independent organization for children, working in around 120 countries to save children’s lives, defend their rights and help them fulfil their potential. Save the Children has worked in Somalia/Somaliland since 1951, delivering programming across Health, Nutrition, WASH, Education, Food Security and Livelihoods, Child Protection and Child Rights Governance, and acts as the Gender Lead Organization (GLO) within the ECW MYRP-II consortium.
The Education Cannot Wait (ECW) Multi-Year Resilience Programme (MYRP-II) aims to improve equitable access to safe, inclusive, quality and protective learning opportunities for vulnerable children particularly girls, children with disabilities, internally displaced children and other marginalized groups affected by conflict, displacement, climate shocks and poverty in Somalia. The Programme is implemented by a consortium of ADRA (lead and Project Management Unit), Save the Children (Gender Lead Organization), Concern Worldwide and FENPS under the leadership of the Ministry of Education, Culture and Higher Education (MoECHE).
Despite progress in expanding access to education, many children continue to face safety and protection risks within and around schools. Girls, adolescent girls, children with disabilities and other vulnerable learners frequently encounter barriers that undermine their ability to learn in a safe and supportive environment including gender-based violence, sexual harassment, bullying, corporal punishment, unsafe infrastructure, inadequate sanitation, unsafe routes to and from school, and harmful social norms that disproportionately affect girls and marginalized children.
In addition to physical and protection risks, children affected by conflict, displacement, poverty and other adversities may experience psychosocial distress, social isolation, stigma and reduced wellbeing, which can negatively affect learning, participation, attendance and educational outcomes. Understanding both risk and protective factors that influence children’s psychosocial wellbeing is therefore important for creating safe, inclusive and supportive learning environments.
Creating safe learning environments is a central pillar of MYRP-II and aligns with the Inter-Agency Network for Education in Emergencies (INEE) Minimum Standards, the Child Protection Minimum Standards (CPMS), the IASC Guidelines for Integrating GBV Interventions in Humanitarian Action, the Core Humanitarian Standard (CHS), the Safe Schools Declaration, and Save the Children’s Child Safeguarding and Gender Equality commitments.
2. Programme Background
MYRP-II (2025–2028) targets 43,400 crisis-affected learners across six districts Beletweyne, Afmadow, Baardheere, Galkacayo, Buur Hakaba and Garowe prioritizing internally displaced children, children with disabilities and out-of-school children, alongside teachers, Community Education Committees (CECs) and Parent-Teacher Associations (PTAs). The Programme delivers an integrated package of access, protection and learning interventions across approximately 90 supported learning spaces.
This assignment sits under Outcome 2 — “Improved safety, protection and wellbeing for the most vulnerable and/or crisis-affected school-aged girls and boys (including children with disabilities) during and beyond emergencies”. Within Outcome 2, the Programme strengthens child protection and GBV prevention through MHPSS, gender- and disability-friendly WASH, functioning referral mechanisms, teacher and CEC capacity building on GBV core concepts, safe spaces for girls, and the dissemination of child safeguarding policies and the Safe Schools Declaration.
Specifically, the audit operationalizes Output 2.5 — “Learning spaces have GBV risk-mitigation measures implemented in and/or around ECW-supported learning spaces” and directly delivers Activity 2.5.2: Conduct a child-led safety audit on GBV risks in supported schools. Under this activity, trained facilitators guide learners, particularly girls and children with disabilities in assessing safety concerns related to infrastructure, school perimeters, sanitation facilities and reporting mechanisms. The findings inform targeted action plans developed with CECs, teachers and MoECHE/MoE focal staff, leading to safer, more inclusive learning environments.
A child-led school safety audit is a participatory methodology that empowers children and adolescents to identify, assess and analyze safety and protection concerns within their schools and communities. It places children at the center of identifying risks and proposing practical solutions to improve their safety, dignity, wellbeing and educational outcomes, recognizing children as rights-holders and active agents of change capable of contributing meaningful insight into their own protection and learning environments. Findings will feed directly into school improvement plans, safeguarding measures, community engagement strategies and referral mechanisms across MYRP-II.
3. Rationale, Scope & Purpose
3.1 Scope
The audit will be conducted in ECW MYRP-II–supported learning spaces across the six target districts, engaging children from diverse backgrounds and ensuring equitable representation of:
1. Adolescent girls and adolescent boys;
1. Girls and boys with disabilities;
1. Internally displaced children;
1. Minority and marginalized groups; and
1. Members of school clubs and student leadership structures.
An external consultant, under the guidance and supervision of the Protection, Gender and Inclusion (PGI) team, will lead the entire process developing the data-collection tools, training the data-collection team, coordinating fieldwork, interpreting the data, and producing a comprehensive GBV safety audit report and action plan. The exercise will assess risks occurring:
Within school premises — classrooms, playgrounds, school compounds, water points, latrines, administrative buildings and recreational areas.
Around schools — routes to and from school, market areas, water-collection points, community gathering locations, and any areas where children report feeling unsafe.
3.2 Rationale
MYRP-II baseline and protection analyses across the six districts (ADRA -Afmadow & Baardheere, SCI – Garowe & Beletweyne, Concern World Wide- Galkacayo & Buur Hakaba and FENPS- Buur Hakaba) point to persistent, gendered safety risks: high prevalence of early marriage and school-related GBV in Baardheere and Beletweyne; clan conflict and low retention for girls and children with disabilities in Galkacayo; displacement-related exploitation risks in Afmadow; and overcrowding that weakens protection monitoring in Garowe. While the Programme establishes referral mechanisms, trains teachers and CECs on GBV, and improves gender-sensitive WASH, it requires children’s own, location-specific evidence on where and how risk is experienced to target risk-mitigation measures effectively. Standard adult-led assessments tend to miss the specific spaces, times and situations that children, especially girls and children with disabilities perceive as unsafe. A child-led audit closes this gap by generating actionable, child-validated evidence to guide school-level action planning.
3.3 Purpose
The purpose of the Child-Led School Safety Audit is to engage children in identifying and analyzing GBV and protection risks within and around schools and to generate practical, child-led recommendations that contribute to safer, more inclusive and gender-responsive learning environments. The assessment will be conducted across ECW MYRP-II–supported sites and will:
1. Provide children with a safe, structured platform to express their views and experiences regarding safety and protection in and around schools;
1. Generate sex and disability-disaggregated evidence on actual and perceived GBV risks affecting girls, boys and children with disabilities.
1. Produce a costed, school-level GBV Risk-Mitigation Action Plan that informs MYRP-II safeguarding actions and Output 2.5 risk-mitigation measures.
4. Objectives & Audit Questions
4.1 General Objective
To strengthen child protection and GBV prevention within supported schools through a participatory, child-led assessment process that identifies safety risks and informs concrete actions to improve school safety, dignity and wellbeing.
4.2 Specific Objectives
1. Provide children with a safe platform to express their views and experiences regarding safety and protection concerns in and around schools.
1. Identify actual and perceived GBV risks affecting girls, boys and children with disabilities.
1. Assess psychosocial wellbeing concerns, stressors, coping mechanisms and protective factors affecting children’s safety, participation, learning and overall wellbeing.
1. Assess the safety of school infrastructure, facilities and surrounding environments from a child-centred perspective.
1. Identify barriers affecting girls’ attendance, participation, retention and learning outcomes.
1. Examine risks related to sexual harassment, bullying, corporal punishment, discrimination, exploitation and violence.
1. Identify unsafe locations, routes, facilities and practices within and around schools.
1. Assess how disability intersects with gender, age and other vulnerabilities in shaping GBV risks.
1. Generate child-led recommendations for improving safety and protection measures.
1. Inform school-level action plans and GBV risk-mitigation interventions under MYRP-II Output 2.5.
4.3 Indicative Audit Questions
The following questions guide the assessment; the consultant is encouraged to refine and add to them in the inception phase:
1. Where, when and in what situations do girls, boys and children with disabilities feel unsafe within and around supported schools?
1. What forms of GBV and protection risk (harassment, bullying, corporal punishment, exploitation, unsafe sanitation, unsafe routes) do children identify, and how do these differ by sex, age, disability and displacement status?
1. How do existing safeguarding, reporting and referral mechanisms function from children’s perspective, and do children know how and where to report safely, and how accessible are the reporting and referral mechanisms to children with disabilities?
1. Which practical, child-prioritized measures would most reduce risk in each school, and how can CECs, teachers and MoE focal staff act on them.
1. To what extent do children feel safe, respected, included and supported within the school environment?
1. What coping mechanisms and sources of support do children use when they experience stress, fear or other challenges affecting their wellbeing?
1. Are accessible and child-friendly MHPSS referral pathways and support services available, and are children aware of how to access them when needed?
1. What capacity do teachers and school staff have to identify, prevent and respond to GBV risks for all children, particularly the most vulnerable, including children with disabilities?
5. Methodology
The Child-Led GBV Safety Audit will employ an MHPSS-informed, participatory, child-centred, gender-responsive and qualitative methods to generate an in-depth understanding of the safety concerns, protection risks, psychosocial wellbeing and GBV risks affecting children within and around supported schools. The assessment will priorities the perspectives and experiences of children particularly girls, boys, children with disabilities, internally displaced children and other vulnerable groups and will examine the physical school environment, the accessibility and safety of facilities, school governance and safeguarding mechanisms, the availability of reporting and referral pathways (including MHPSS), social and gender norms, and risks encountered travelling to and from school, and the emotional and psychosocial climate of the learning environment. Child-friendly, age- and disability-appropriate tools will be used throughout. Data-collection approaches will include:
1. Child-led focus group discussions (FGDs): Separate, age- and sex-segregated discussions with adolescent girls, adolescent boys, girls with disabilities, boys with disabilities and other vulnerable groups, facilitated with participatory and visual techniques so children can safely express their perceptions, experiences and recommendations. Participatory methods will be adapted to be suitable and accessible for children with diverse disabilities, guiding their safe and meaningful participation.
1. Safety-mapping exercises: Children visually map safe and unsafe spaces within school compounds and surrounding areas — classrooms, latrines, water points, playgrounds, pathways and community spaces.
1. Child-led safety walks: Guided walks with selected groups to observe and assess infrastructure, environmental risks, accessibility and potential GBV hotspots, enabling children to identify locations and situations that increase vulnerability.
1. Risk ranking and problem analysis: Participatory prioritization of identified concerns and analysis of underlying causes and consequences, to pinpoint areas for intervention and school-level action planning.
1. Key informant interviews (KIIs): Interviews with school administrators, teachers, CECs, PTAs, child-protection actors, social workers and local authorities on existing safeguarding measures, referral pathways, reporting mechanisms and community perceptions.
1. Observation checklists: Structured observation of classrooms, sanitation facilities, water points, boundaries, lighting, accessibility for children with disabilities and visibility of reporting mechanisms.
Findings will be analyzed (disaggregated by sex, age, disability and displacement status), validated with key stakeholders, and used to inform school safety improvement plans, GBV risk-mitigation measures, safeguarding actions and broader efforts to strengthen protective, gender-responsive learning environments under MYRP-II.
5.1 Ethical & Safeguarding Protocols (Mandatory)
As Save the Children is a child-rights organization, all activities will be conducted in accordance with child safeguarding principles and ethical standards for research involving children. Participation will be voluntary, meaningful, safe, confidential and inclusive. The following protocols are mandatory and non-negotiable:
1. Child safeguarding and PSEA compliance: All team members sign and comply with Save the Children’s Child Safeguarding Policy, Code of Conduct and PSEA standards, and undergo safer recruitment vetting before any contact with children.
1. Informed consent and assent: Voluntary participation with documented caregiver consent and child assent; children may decline any question or activity, or withdraw at any time, without consequence.
1. Survivor-centred, trauma-informed approach: Facilitators apply survivor-centred and child-friendly methods and Psychological First Aid; the audit does not investigate individual incidents or solicit disclosures of personal experiences of violence.
1. Safe referral and reporting: Any protection concern or disclosure identified during the audit is managed immediately in line with established safeguarding and referral procedures and the programme’s functioning referral mechanism.
1. Female facilitators for girls: Sessions involving girls and women are facilitated by trained female enumerators in a private, safe and comfortable setting.
1. Inclusion and accessibility: Reasonable accommodations (accessible venues, sign-language or tactile/visual aids, additional time) ensure children with disabilities can participate safely and meaningfully.
1. Confidentiality and data protection: No personally identifying information is collected or retained; data are stored securely and reported only in aggregate.
6. Key Deliverables & Timeline
The consultant is expected to work through five phases preparation, inception, fieldwork, reporting, and validation/dissemination producing the deliverables below. The exercise is structured around an indicative 16 working days from contract signature; the consultant should propose a final work plan and adjust the number of field days to reflect the agreed sample of districts and schools.
	#
	Deliverable
	Description
	Working days

	1
	Inception report & tools
	Detailed methodology and sampling approach (cluster and individual sample sizes across the six districts); child-friendly, age- and disability-appropriate tools; safeguarding and GBV risk-mitigation plan; proposed team and roles; work plan; and proposed final-report structure submitted to the PGI team for approval.
	5

	2
	Enumerator training & orientation
	Training of the data-collection team on objectives, methodology, child safeguarding, PSEA, survivor-centred and child-friendly facilitation, informed consent/assent, and tools.
	5

	3
	Field data collection
	Child-led FGDs, safety-mapping, safety walks, risk-ranking, KIIs and observation across supported learning spaces, conducted under continuous safeguarding oversight.
	8

	4
	Draft report & GBV Risk-Mitigation Action Plan
	First draft with analyzed, sex- and disability-disaggregated findings and a costed, school-level GBV Risk-Mitigation Action Plan, presented to project teams and technical specialists for input.
	8

	5
	Validation & final report
	Validation session with stakeholders (PGI, project teams, CECs/PTAs, MoECHE/MoE focal staff); incorporation of feedback; submission of final report, action plan and child-friendly feedback summary.
	9

	
	Total (indicative)
	
	35


7. Roles & Responsibilities
7.1 The Consultant
1. Prepare and submit a technical proposal outlining the methodology, implementation approach, work plan, budget and data-collection tools for review and approval by the PGI team.
1. Develop a detailed implementation plan with timelines, milestones and deliverables prior to fieldwork.
1. Prepare and submit an inception report demonstrating a clear understanding of the objectives, scope and outputs, including study design, sampling, data-collection procedures, quality-assurance and ethics/safeguarding plan, analysis plan and report structure.
1. Develop, adapt and finalize all assessment tools and supporting materials in consultation with Save the Children, ensuring they are child-friendly, gender-responsive, inclusive and context-appropriate.
1. Organize and facilitate training for the data-collection team on objectives, methodology, ethics, safeguarding, PSEA, tools and quality assurance, and provide ongoing technical supervision throughout fieldwork.
1. Ensure all activities comply with Save the Children’s Child Safeguarding Policy, PSEA standards and ethical principles for research involving children and vulnerable populations.
1. Analyze the data and prepare the draft and final reports and GBV Risk-Mitigation Plan, incorporating feedback from Save the Children and stakeholders, and present findings at the validation session.
7.2 Save the Children (PGI Team)
1. Provide overall guidance and supervision; review and approve the inception report, tools and deliverables.
1. Facilitate access to supported schools, communities and key informants, and support coordination with CECs, PTAs and MoECHE/MoE focal staff.
1. Provide relevant Programme documents and ensure safeguarding oversight, including standby referral support for any protection concern arising during the audit.
8. Qualifications & Experience of the Consultant
The consultant (or team lead) must demonstrate strong child-centred, protection and gender expertise and a track record of safe, ethical participatory research with children.
	Requirement
	Essential
	Desirable

	Experience
	Minimum 7 years leading participatory, child-centred protection, GBV or safety assessments in fragile and conflict-affected settings; demonstrated experience in Somalia or comparable Horn of Africa contexts.
	Prior experience designing or conducting child-led/school safety audits in Education in Emergencies (EiE) Programme.

	Technical expertise
	Strong track record in child protection, school-related GBV (SRGBV) prevention and gender-responsive programming, with applied knowledge of INEE Minimum Standards, the CPMS and the IASC GBV Guidelines.
	Familiarity with the Safe Schools Declaration and ECW results/log-frame reporting.

	Methodological skills
	Demonstrated expertise designing and facilitating safe, ethical, age- and disability-appropriate participatory research with children, including girls and children with disabilities (FGDs, safety mapping, safety walks, risk ranking).
	Experience producing costed, school-level action plans and child-friendly feedback materials.

	Language
	Fluency in written and spoken English.
	Somali language proficiency (a strong asset for direct engagement with children and communities).

	Safeguarding credentials
	Demonstrable, certified experience in ethical research with children and vulnerable populations, including survivor-centred approaches, PSEA and child safeguarding; willingness to sign and comply with Save the Children's Child Safeguarding Policy and Code of Conduct.
	Certification in inter-agency GBV/CP standards, Psychological First Aid (PFA), or equivalent training if available.



Team composition (recommended): a Team Lead with child-protection/GBV expertise; trained female facilitators for sessions with girls; and facilitation capacity for children with disabilities. Where the audit spans several districts, a small field team with at least 50% female facilitators is expected.
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1. Terms & Conditions of Bidding.pdf
TERMS AND CONDITIONS OF BIDDING

Definitions
In addition to the terms defined in the Cover Letter, in these Conditions, the following definitions apply:

(a) Award Criteria - the award criteria set out in the Invitation to Tender.
(b) Potential supplier - a person or organisation who bids for the tender.
(c) Conditions - the conditions set out in this 'Conditions of Tendering 'document.
(d) Cover Letter - the cover letter attached to the Tender Information Pack.
(e) Goods and/or Services - everything purchased by SCI under the contract.
® Invitation to Tender - the Tender Information, these Conditions, SCI’s Terms and Conditions of

Purchase, SCl's Child Safeguarding Policy, SCl's Anti Bribery and Corruption Policy and the IAPG Code of
Conduct.

(2 SCI - Save the Children International (formerly known as The International Save the Children
Alliance Charity), a charitable company limited by guarantee registered in England and Wales (company
number 03732267; charity number 1076822) whose registered office is at St Vincent House, 30 Orange
Street, London, WC2H 7HH.

(h) Specification - any specification for the Goods and/or Services, including any related plans and
drawings, supplied by SCI to the Supplier, or specifically produced by the Supplier for SCI, in connection with
the tender.

(i) Supplier - the party which provides Goods and/or Services to SCI.

The Contract

The contract awarded shall be for the supply of goods and/or services, subject to SCI’s Terms and
Conditions of Purchase (attached to these Conditions). SCI reserves the right to undertake a formal review
of the contract after twelve (12) months.

Late tenders
Tenders received after the Closing Date will not be considered, unless there are in SCI’s sole discretion
exceptional circumstances which have caused the delay.

Correspondence

All communications from Potential suppliers to SCI relating to the tender must be in writing and addressed
to the person identified in this Invitation to Tender. Any request for information should be received at least
5 days before the Closing Date, as defined in the Invitation to Tender. Where appropriate responses to
questions submitted by any Potential supplier will be circulated by SCI to all Potential supplier s to ensure
fairness in the process.

Acceptance of tenders

SCI may, unless the Potential supplier expressly stipulates to the contrary in the tender, accept whatever
part of a tender that SCI so wishes. SCl is under no obligation to accept the lowest or any tender.
Alternative offer

If the Potential supplier wishes to propose modifications to the tender (which may provide a better way to
achieve SCI’s Specification) these may, at SCl's discretion, be considered as an Alternative Offer. The
Potential supplier must make any Alternative Offer in a separate letter to accompany the Tender. SCl is
under no obligation to accept Alternative Offers.

Prices
Tendered prices must be shown as both inclusive of and exclusive of any Value Added Tax chargeable or any

similar tax (if applicable).

No reimbursement of tender expenses





Expenses incurred in the preparation and dispatch of the tender will not be reimbursed.

Non-Disclosure and Confidentiality

Potential suppliers must treat the Invitation to Tender, contract and all associated documentation (including
the Specification) and any other information relating to SCI’s employees, servants, officers, partners or its
business or affairs (the "Confidential Information”) as confidential. All Potential suppliers shall:
recognise the confidential nature of the Confidential Information;

respect the confidence placed in the Potential supplier by SCI by maintaining the secrecy of the Confidential
Information;

not employ any part of the Confidential Information without SCl's prior written consent, for any purpose
except that of tendering for business from SCI;

not disclose the Confidential Information to third parties without SCl's prior written consent;

not employ their knowledge of the Confidential Information in any way that would be detrimental or harmful
to SCI;

use all reasonable efforts to prevent the disclosure of the Confidential Information to third parties;

notify SCI immediately of any possible breach of the provisions of this Condition 9 and acknowledge that
damages may not be an adequate remedy for such a breach.

Award Procedure
SCI’s Procurement Committee will review the Potential suppliers and their tenders to determine, in
accordance with the Award Criteria, whether they will award the contract to any one of them.

Information and Record Keeping

SCI shall consider any reasonable request from any unsuccessful Potential supplier for feedback on its bid
and, where it is appropriate and proportionate to do so, provide the unsuccessful Potential supplier with
reasons why the bid was rejected. Where applicable, this information shall be provided within 30 business
days from (but not including) the date on which SCI receives the request.

Anti-Bribery and Corruption
All Potential suppliers are required to comply fully with SCI’s Anti-Bribery and Corruption Policy (attached
to these Conditions).

Child Protection
All Potential suppliers are required to comply fully with SCI’s Child Safeguarding Policy (attached to these
Conditions).

Human Trafficking and Modern Slavery
All Potential suppliers are required to comply fully with SCI’'s Human Trafficking and Modern Slavery Policy
(attached to these Conditions).

Exclusion Criteria

Any Potential supplier is required to confirm in writing that:
Neither it nor any related company to which it regularly subcontracts is insolvent or being wound up, is
having its affairs administered by the courts, has entered into an arrangement with creditors, has suspended
business activities, is the subject of proceedings concerning those matters, or are in any analogous situation
arising from a similar procedure provided for in national legislation or regulations;
Neither it nor a company to which it regularly subcontracts has been convicted of fraud, corruption,
involvement in a criminal organisation, any money laundering offence, any offence concerning
professional conduct, breaches of applicable labour law or labour tax legislation or any other illegal activity
by a judgment in any court of law whether national or international;





Neither it nor a company to which it regularly subcontracts has failed to comply with its obligations relating
to the payment of social security contributions or the payment of taxes in accordance with the legal
provisions of the relevant country in which it the Potential supplier operates.

Any Potential supplier will automatically be excluded from the tender process if it is found that they are
guilty of misrepresentation in supplying the required information within their tender bid or fail to supply the

required information.

Conflict of Interest / Non Collusion

Any Potential supplier is required to confirm in writing:

That it is not aware of any connection between it or any of its directors or senior managers and the
directors and staff of SCI which may affect the outcome of the selection process. If there are such
connections the Potential supplier is required to disclose them.

Whether or not there are any existing contacts between SCI, and any other Save the Children entity, and it
and if there are any arrangements which have been put in place over the last twenty four (24) months.
That it has not communicated to anyone other than SCI the amount or approximate amount of the tender.
That it has not and will not offer pay or give any sum of money commission, gift, inducement or other
financial benefit directly or indirectly to any person for doing or omitting to do any act in relation to the
tender process.

Assignment and novation
All Potential suppliers are required to confirm that they will if required be willing to enter into a contract on
similar terms with either SCI or any other Save the Children entity if so required.






