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INVITATION TO TENDER  
SOMALIA 
10thNovember 2026
[bookmark: _Hlk75851881][bookmark: _Hlk196728734]Tender ref. ITT/MOECHE-SCI/2026 – PR764741
CONSTRUCTION OF NEW CLASSROOMS & NEW TOILETS  AND ONE GROUND WATER TANK  IN KALBAAY PRIMARY SCHOOL IN BAIDOA DISTRICT, SOUTHWEST STATE, SOMALIA UNDER THE GPE SYSTEM TRANSFORMATION GRANTS (GPE STG) PROGRAM


SUBMISSION DEADLINE: 11:59 pm ON 1st December 2026

PRE-SUBMISSION CLARIFICATION MEETING: <<NA>

QUESTIONS / CLARIFICATIONS:  css.logistics@savethechildren.org 

FORMAT FOR SUBMISSION: BIDDER RESPONSE DOCUMENT


PART 1 : INVITATION TO TENDER
· Introduction to MoECHE, Somalia 
· Introduction to SCI
· Project Overview and Requirements
· Criteria Award
· Instructions & Key Information

PART 2 : CORE REQUIREMENTS AND SPECIFICATION

Detailed description of  and SCI’s specific requirements (e.g. volumes, delivery dates/locations, product specifications etc).

PART 3 : BIDDER RESPONSE DOCUMENT

Template to be used to submit a response to this Invitation to Tender.




PART 1 – INVITATION TO TENDER

INTRODUCTION TO MINISTRY OF EDUCATION CULTURE AND HIGHER EDUCATION OF THE FEDERAL REPUBLIC OF SOMALIA

The Ministry of Education, Culture & Higher Education of the Federal Government is responsible Establishing quality education system for all Somali citizens that offers equal opportunities and promotes respect for human rights and observes Islamic principles as articulated in the provisional Constitution of the Federal Government of Somalia (2012) and the National Education Policy (revised in 2023). The Overall goal of the education sector is to ensure that all girls and boys have access to quality early childhood, basic and primary, secondary, technical and vocational, higher education, and complete with relevant and effective learning outcomes. The strategic goals of the sector are governed by the National Development Plan (2025-2029), the Education Sector Strategic Plan (2022-2026), the Somali Partnership Compact (2023-2026). 
MoECHE’s Vision:

To establish a quality modern education system for Somalia citizen that offers equal opportunities and promotes respect for human rights and observes Islamic Principles.
MOECHE’s Mission:

MoECHE’s mission is to facilitate, guide, deliver and coordinate universal quality education to promote national integration, social justice and development in Somalia.

BACKGROUND TO GPE STG- PROJECT

In partnership with Save the Children (SCI), the Ministry of Education Culture and Higher Education (MoECHE) is implementing the System Transformation Grant (STG), funded by the Global Partnership for Education (GPE), which is a three-year initiative aimed at catalysing sustainable advancements within the education sector of the Federal Government of Somalia. With a robust focus on the Education Sector Strategic Plan (ESSP 2022- 2026) and the Partnership Compact's outlined priorities, the STG endeavours to bolster primary enrolment rates, enhance literacy and numeracy, and establish a transparent and efficient financial framework. The Systems Transformation Grant (STG) program is fundamentally shaped by its core design principles, which emphasize a collaborative and inclusive approach

1. INTRODUCTION TO SAVE THE CHILDREN

SCI is the world’s leading independent organisation for children. We save children’s lives; we fight for their rights; we help them fulfil their potential. We work together, with our partners, to inspire breakthroughs in the way the world treats children and to achieve immediate and lasting change in their lives.

Our Vision – a world in which every child attains the right to survival, protection, development and participation.

Our Mission – to inspire breakthroughs in the way the world treats children and to achieve immediate and lasting change in their lives.

We do this through a range of initiatives and programmes, to:

· Provide lifesaving supplies & emotional support for children caught up in disasters (e.g. floods, famine & wars).
· Campaign for long term change to improve children’s lives.
· Improve children’s access to the food and healthcare they need to survive.
· Secure a good quality education for the children who need it most.
· Protect the world’s most vulnerable children, including those separated from their families because of war, natural disasters, extreme poverty or exploitation.
· Work with families to help them out of the poverty cycle so they can feed and support their children.

For more information on the work we undertake and recent achievements, visit our website.

2. [bookmark: _Hlk534624016]PROJECT OVERVIEW

	Item
	Description

	Description of Goods / Services
	[bookmark: _Hlk210044507][bookmark: _Hlk210044587] Construction new classrooms and WASH facilities at Kalbaay Primary school in Baidoa, Southwest state, Somalia. 

	Outcome of Tender
	Contract – the successful supplier(s) will be awarded a ‘Contract’ which will commit MoECHE,SWS MoE and SCI to purchase the specified quantity of goods / services as defined in the contract at the agreed rates.

	Duration of Award
	Duration will be specified in the Agreement



Further detail on the specific requirements of the project (e.g. volumes, dates, specifications etc.) can be found in Part 2 (Core Requirements & Specifications) of this Tender Pack.

3. AWARD CRITERA

MoECHE, SWS MoE and SCI are committed to running a fair and transparent tender process and ensuring that all bidders are treated and assessed equally during this tender process. Bidder responses will be evaluated against three weighted categories of criteria: Essential Criteria, Capability Criteria including Sustainability Criteria and Commercial Criteria. 

3.1 ESSENTIAL CRITERIA

Criteria which bidders must meet in order to progress to the next round of evaluation. If a bidder does not meet any of the Essential Criteria, they will be excluded from the tender process immediately. These criteria are scored as ‘Pass’ / ‘Fail’. 

3.2 CAPABILITY CRITERIA (50%)
Criteria used to evaluate the bidder’s ability, skill, and experience in relation to the requirements. All bids which pass the Essential Criteria will be evaluated against the same pre-agreed Capability Criteria. 

3.2.1 SUSTAINABILITY CRITERIA (10%)
Criteria used to evaluate the impact a supplier has on the environment, local economy and community. Bids will be evaluated against the same pre-agreed Criteria. 

3.3 COMMERIAL CRITERIA (40%)
Criteria used to evaluate the commercial competitiveness of a bid. All bids which pass the Essential criteria will be evaluated against the same pre-agreed Commercial Criteria. 
4. VETTING

[bookmark: _Hlk534789596]Successful bidders must be successfully vetted. This involves checking bidders and key personnel against Global Watch Lists, Enhanced Due Diligence Lists and Politically Exposed Persons Lists. 

The vetting of bidders will be completed after the award decision and prior to any contract being signed, or orders placed. If any information provided by the Bidder throughout the tender process is proved to be incorrect during the vetting process (or at any other point), MoECHE, SWS MoE and SCI may withdraw their award decision.
[bookmark: _Hlk534790276][bookmark: _Hlk530477955]
5. [bookmark: _INSTRUCTIONS]BIDDER INSTRUCTIONS

6.1 TIMESCALES

	Activity
	Date

	Issue Invitation to Tender
	10th November 2026

	Deadline for questions from Bidders
	20th November 2026

	Deadline for Bid Submission
	1st December 2026

	Bid opening 
	2nd December 2026

	Award Contact
	6th December 2026

	Go Live
	8th December 2026



The above dates are for indicative purposes only and are subject to change. However, MoECHE, SWS MoE and SCI commits to ensure all Bidders receive notification of changes to timescales fairly and transparently.

6.2 SUBMISSION FORMAT & BIDDER RESPONSE DOCUMENT

Bidders wishing to submit a bid must use the Bidder Response Document template in Part 3 of this Tender Pack. Any bids received using different formats, or incomplete bids, will not be accepted. 

This document allows bidders to submit all the required information and be evaluated fairly and equally against the Essential, Capability and Commercial Criteria. In addition to the Bidder Response Document, bidders may also be required to submit supporting documentation. Instructions on how to do this, and how to complete the Bidder Response Document can be found within the document in Part 3 of this pack.

Bids can be submitted by:

Electronic Submission via ProSave
· Submit your response in accordance with the guidance provided in the below document:


Electronic Submission via Email
· Email should be addressed to  Somalia.GPEProcurement@savethechildren.org
· Note – this is a sealed tender box, which will not be opened until the tender has closed. Therefore, do not send tender-related questions to this email address, as they will not be answered.
· The subject of the email should be “ITT/MOECHE - SCI/2026 – PR764741”
· Bidder Response – ‘Bidder Name’, ‘
· All attached documents should be clearly labelled so it is clear to understand what each file relates to.
· Emails should not exceed 15mb – if the file sizes are large, please split the submission into two emails.  
· Do not copy other SCI email addresses into the email when you submit it as this will invalidate your bid.  

6.4 CLOSING DATE FOR BID SUBMISSION

Your bid must be received on or before 1st December 2026. Bids must remain valid and open for consideration for a period of no less than 120 days.

6.5 KEY CONTACTS 

All questions relating to the tender should be sent via email to: 

	Name
	Email Address

	Procurement Committee   
	css.logistics@savethechildren.org 



Please be advised local working hours are 7:30 am -3:30pm. Please allow up to 2 working days for a response.

Where the enquiry may have an impact on other bidders within the process, MoECHE,SWS MoE and Save the Children will notify all other Bidders to maintain a fair and transparent process.

PART 2 – CORE REQUIREMENTS & SPECIFICATIONS

Construction of new classrooms and WASH facilities at Kalbaay  Primary School in Baidoa, Southwest state, Somalia 
1. SPECIFIC REQUIREMENTS

	Name of Primary school
	Construction of new classrooms 
	Construction of New WASH Facilities 
	Construction of concrete elevated water tank
	Construction of Admin Block

	CONSTRUCTION OF   NEW CLASSROOMS AND WASH   IN Kalbaay PRIMARY SCHOOL
	8
	4
	1
	0

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	8
	4
	1
	
0
	

	
	
	
	
	
	



2. SPECIFICATIONS

BoQs and Designs are attached separately.

3. WAYS OF WORKING
a. Site safety protocol & Security 
i. MoECHE, SWS MoE and Save the Children expects all suppliers to ensure protection of site, staff and visitors (including community and children) during the time of construction.
ii. Suppliers should ensure that premises are made secure with security personnel in place to monitor access and keep a record of visitors accessing the premises 
iii. Suppliers should provide appropriate Protective Personnel Equipment for all labourers
iv. Controlled access should be implemented at the site of construction 
v. MoECHE, SWS MoE and Save the Children expects the successful supplier to provide latrine facilities for labourers which should be segregated by gender, but this is not mandated.
vi. MoECHE, SWS MoE and Save the Children expects the successful supplier to provide all appropriate signage required for the project including but not limited to warning of danger, no unauthorised access etc.
b. Staff 
i. Depending on the nature of construction project MoECHE, SWS MoE and Save the Children consider the following core roles for the delivery of a successful project. 
     1. Engineer 
     2. Site Foreman
     3. Any other skilled personnel as required for the project e.g. Carpenter, stabilised soil block expert, safety agent.
All proposed staff for core roles should be fully qualified as per the Country requirements e.g. bachelor’s degree in civil engineering, Foremanship certificate etc.
ii. Suppliers should provide a full and signed Curriculum Vitae (CV) for the above core roles. The personnel performing core roles must be able to read and interpret all technical documents written in the national speaking language
iii. For minor construction projects: MoECHE,SWS MoE and Save the Children accept that the Supplier may propose resources that combine the site agent / foremen roles as well as any additional skilled personnel as long as long as training, skills and experience required to complete the work can be demonstrated
c.  Site Visits
Constructor should provide evidence as part of supplier response to confirm that they have visited the proposed site and appropriately budgeted and planned for all additional requirements (including time)
d. Workplan
i. Supplier is expected to provide a detailed workplan which includes mobilization and temporary works, e.g., site hoarding, scaffold and signage, inspection dates, milestones for payment and quality processes. 
ii. Suppliers are encouraged to indicate timelines for quality procedures e.g. curing of concrete 
iii. Workplans should also include milestones for inspection e.g. steel re-enforcing and form work before casting concrete 
iv. The work plan should be included in the Bidder Response Document.
v. An example workplan layout is below, suppliers should use a similar format.

	NO
	WORK ITEM
	DURATION
(Days)
	
	
	

	1. 
	2. 
	3. 
	
	
	
	
	
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	
	
	
	



e. Method Statement
i. It is expected that contractor should provide a Method Statement as part of the their response and should as minimum include the following content: 
- Brief description of the works, task or process
- Start and completion dates
- Site contact details including an in an emergency contact
- Summary of known hazards and control measures to mitigate
- Personal protective equipment (PPE) that is mandated for labourers to wear for the duration of the project
- Applicable environmental or quality procedures
- Statement of actions that must be taken to ensure the tasks can be performed safely
- Total lead time
- Mobilization and procurement / sourcing or materials. In particular provide information about supplier selection, transportation requirements and recognition of site-specific constraints to be overcome e.g. rocky ground).
ii. Method statement for site safety protocol should include as minimum:
1. Protection of site, staff and visitors
2. Health and safety on site
3. Signage
4. Traffic calming
5. Incident reporting.

f. Drawings, Bill of Quantities and Specifications
i. Suppliers should familiarise themselves with all the documentation (drawings and bill of quantities (BOQ) for the works) provided to ensure their priced bid is in accordance with the designs, BOQ and specifications


PART 3 – BIDDER RESPONSE DOCUMENT

1. INTRODUCTION

This document MUST BE USED by Bidders wishing to submit a bid. It is linked into 5 sections detailed below: 

· Section1 - Key information 
· Section 2 – Essential Criteria
· Section 3 – Capability Questions
· Section 4 – Commercial Questions
· Section 5 – Bidder Submission Checklist
· Schedule 1 – Terms & Conditions of Bidding

The Bidder is required to sign a copy of the Check list in Section 5 as part of their submission.

2. INSTRUCTIONS

Within each section there are instructions providing guidance to the bidder on what information is required. This guidance details the MINIMUM requirements expected by MoECHE, SWS MoE and SCI. If a Bidder wishes to add further information, this is acceptable, but the additional information should be limited to only items that are relevant to the tender. 

· For the avoidance of doubt, bidders are required to complete all items within the Bidder Response Document unless clear instruction is provided otherwise. 
· If a Bidder does not complete the entire Bidder Response document, their submission may be declared void. 
· If a Bidder is unable to complete any element of the Bidder Response Document, they should contact Save the Children through the using the contact details provided for guidance.

By submitting a response, the bidder confirms that all information provided can be relied upon for validity and accuracy.


[bookmark: _SECTION_1_–]SECTION 1 – KEY INFORMATION

INSTRUCTIONS – Bidders are required to complete all sections of the below table.
	KEY INFORMATION

	Organisation Name
	

	Please provide details of the primary products / services supplied by your organisation
	

	Please explain your experience of providing the goods / services requested in this tender document. 
	

	Website address
	

	Address 
	Main Address
	Registered Address
(if different)
	Address for Payments
(if different)

	
	
	
	

	Company Registration Number
	
	Tax Number
	

	Year of Registration
	
	Country of Registration 
	

	Type of Business
(e.g. Manufacturer, Distributor, Retailer) 
	
	Primary Country of Operation
	

	Total Annual Revenue
(please state the currency)
	2025
	2024
	2023

	
	
	
	

	Annual Revenue
(from goods and services requested in this tender) 
	
	
	

	Have you supplied goods / services to MoECHE/SWS MoE & SCI previously? If so, please provide a brief summary.
	

	

	KEY CONTACT DETAILS 

	
	Primary Contact
	Secondary Contact

	Name
	
	

	Job Title
	
	

	Phone / Mobile
	
	

	Email
	
	

	Address
	
	

	

	OTHER KEY INFORMATION

	Provide details of what insurance cover you have and what the maximum value is.
	

	

	SUB-CONTRACTORS

	If the goods / services will be delivered through sub-contractors or partners of the suppliers, please provide the following information. 
	Sub-Contractor / Partner Name
	Type of Business
(e.g. Manufacturer, Distributor, Retailer)
	Description of Relationship with Supplier

	
	
	
	


[bookmark: _SECTION_2:_ESSENTIAL]SECTION 2 - ESSENTIAL CRITERIA
INSTRUCTIONS – Bidders are required to complete all sections of the below table.
	[bookmark: _Hlk83291197]Item
	Question
	Bidder Response

	1
	Supplier accepts and Save the Children’s ‘Construction Contract’ included within Section 5 of this pack and that any work awarded from this tender process will be completed under the ‘Construction Contract also found in Section 5 of this pack’. 
	Yes / No
	Comments / Attachments

	
	
	
	

	2
	The Supplier and its staff (and any sub-contractors used) agree to comply with SCI all Policies attached and listed in Section 5 of this document, throughout this process and during the term of any future contract awarded. 
	Yes / No
	Comments

	
	1) 
	
	

	3
	The Supplier confirms it is fully qualified, licensed, and registered to trade with and Save the Children (including compliance with all relevant local Country legislation).

A. Valid Business License from the Federal Ministry of Commerce & Industry, Somalia. 
B. Valid Certificate of Registration from both the Federal and SWS Ministry of Public Works Somalia
C. Submission of Valid Tax Compliance Certificate (Quarter 4 2026) from both the Federal and SWS Ministry of Finance, Somalia   
	Yes / No
	Comments

	
	· 
	
	

	
	· 
	Requirement
	Bidder Response / Attachments

	
	· 
	Valid Registration Certificate
	

	
	
	
	

	
	
	Valid Tax Compliance Certificate
	


[bookmark: _SECTION_3_–]
SECTION 3 – CAPABILITY & SUSTAINABILITY QUESTIONS
Instructions – Bidders are required to complete all sections of the below table.
	Item
	Question
	Bidder Response

	1

	REFERENCES
Supplier shares three examples / references, during the last three years, of their experience in providing construction services similar to those requested within this tender.










	Client Name
	Contact Details (Name & Email)
	Project Description

	
	
	1)
	
	

	
	
	2)
	
	

	
	
	3)
	
	

	1
	 Experience 20 Marks 
· [bookmark: _Hlk196800766]Bidders are required to submit four (4) distinct fully executed contracts for rehabilitation and new construction projects (of similar nature and capacity, exceeding USD 50,000) with detailed descriptions.  These contracts must be from four distinct institutions, including INGOs, UN agencies, and government entities, and bear the official signatures and stamps of all parties involved.
· System Generated Purchase Orders (POs) are acceptable as proof of experience.
· Contracts or Purchase Orders shouldn’t be older than 5 years. Any contract or Purchase Order older than 4 years will not be considered.  

Note – MoECHE, SWS MoE and Save the Children has the right to undertake due diligence to verify the references before award.
	Bidder Response
	Remarks

	
	
	
	

	2
	RESOURCES; EQUIPMENT & KEY STAFF - 10% (5 Marks for the Engineer & 5 marks for the Equipment)

· Bidder to submit an employment contract, CV and Certificate of One Lead Engineer with degree in Civil Engineering and at least 5 years’ experience.
· Bidder to submit the List of relevant equipment proposed for the works
1. Concrete mixer-at least 1
2.  Hand-held Power Drilling Machine. At least 1Concrete Vibrator Machine- at least 1
3. Tipper Truck at least 1.
4. Compaction equipment (plate compactor/rammer). at least 1.

NB:  The proposed Engineer should be available throughout the contract period for the winning bidder.
	Bidder Response
	Attachment(s)

	
	
	
	

	3
	FINANCIAL STRENGTH - Financial health 10%
· The bidder must submit copies of original, official bank statements covering the period 1st November 2025 to 30th November 2026. These statements should clearly reflect genuine and consistent financial transactions, demonstrating the organization’s financial stability and operational capacity. 

NB: MoECHE,, SWS MoE and Save the Children International (SCI) reserves the right to verify the authenticity of the submitted bank statements with the issuing financial institution. 
	Bidder Response
	Comments

	
	
	
	

	4
	WORK PLAN - 10%
· Bidder to provide a sufficiently detailed Workplan for the project which outlines the overall project duration 
	Bidder Response
	Attachment(s)

	
	
	
	

	5
	SUSTAINABILITY CRITERIA - 10%
· Bidder submits their company’s own sustainability policy
	Bidder Response
	Attachment(s)

	
	
	 
	



SECTION 4 – COMMERCIAL QUESTIONS
	PRICING SUBMISSION

	The lowest acceptable evaluated financial proposal passed from Essential and Capability criteria will be awarded the maximum commercial criteria score of 40%.
The commercial criteria score for all other bidders will be calculated using the formula below:


Note: Bidders shall be ranked based on the results of the commercial evaluation criteria.

	OTHER COMMERCIAL CONSIDERATIONS

	Bid validity period 
	
All Bids must remain valid and open for consideration for a period of not less than 120 days from the Closing Date




	NOTICE TO BIDDERS: 

ALL BIDDERS ARE STRONGLY ENCOURAGED TO VISIT THE CONSTRUCTION SITE. BIDDERS, PLEASE VISIT THE SITE BEFORE COMPLETING THE BILL OF QUANTITIES. BIDDERS ARE EXPECTED TO BASE THEIR CALCULATIONS ON THE SITE VISITS AND THE ATTACHED BOQS IN THIS ITT FOR CONSTRUCTION OF NEW CLASSROOMS AND WASH FACILITES AT KALBAAY PRIMARY SCHOOL IN BAIDOA, SOUTHWEST STATE, SOMALIA.
PRICING: PRICES QUOTED MUST BE COMPREHENSIVE AND INCLUDE ALL ASSOCIATED SERVICE COSTS, SUCH AS TRANSPORTATION, TAXES, AND ANY OTHER RELATED EXPENSES. MoECHE AND SAVE THE CHILDREN WILL ONLY COVER THE CONTRACTED COST, AND ANY ADDITIONAL COSTS INCURRED BY THE SUPPLIER OUTSIDE THE CONTRACTED SUM WILL NOT BE REIMBURSED



Summary Pricing from the Detailed BOQ cost break down.
	Item
	Description
	Unit
	Quantity
	Amount USD

	1
	CONSTRUCTION OF   NEW CLASSROOMS AND WASH FACILITES   IN KALBAAY PRIMARY SCHOOL IN BAIDAO SOUTHWEST STATE OF SOMALIA
	LS
	1
	


	Total Cost
	





SECTION 5 – BIDDER SUBMISSION CHECKLIST

	We, the Bidder, hereby confirm we have completed all sections of the Bidder Response Document:

	No
	Section
	Please Tick

	1.
	Section 1 – Key Information
	

	2.
	Section 2 – Essential Criteria
	

	3.
	Section 3 – Capability & Sustainability Questions
	

	4.
	Section 4 – Commercial Questions
	

	5.
	Section 5 – Bidder Submission Checklist
	

	We, the Bidder, confirm we have uploaded all of the required information and supporting evidence:

	Section
	Required Document / Evidence
	Please Tick

	
	Copy of Business Licence from the Federal Ministry of Commerce and Industry, Somalia.
	

	Essential Criteria Evidence
	Copy of valid tax Compliance certificate (Quarter 4 2026) from both the federal & SWS Ministry of Finance, Somalia.
	

	
	Copy of valid Registration Certificate from both the federal and SWS Ministry of Public Works Reconstruction and Housing, Somalia 
	

	
	Acceptance of SCI terms and conditions in the ITT and other relevant policies.

	

	
	Adequately filled the commercial section (BOQ) including the summary section 

	

	Capability Criteria Evidence
	Proof of financial capacity – official bank statement

	

	
	Attached CVS of minimum one technical staff and list of equipment proposed for this work

	

	
	Work Plan – Detailed

	

	
	Attach signed and stamped relevant contracts

	

	
	Environmental control Plan or Policy if any

	

	Commercial Criteria Evidence
	Completed Bidder Response Document and adequately filled the BOQ and the summary lot

	

	We, the Bidder, hereby confirm we compliance with the following policies and requirements:

	Policy
	Policy / Document

	Terms & Conditions of Bidding
	


	Supplier Sustainability Policy
and the included mandatory policies
	
Click Here to Access 





	
We confirm that Save the Children may in its consideration of our offer, and subsequently, rely on the statements made herein. 

	
Signature:
	
…………………………………………………..

	
Name:
	
…………………………………………………..

	
Title:
	
…………………………………………………..

	
Company:
	
…………………………………………………..

	
Date:
	
…………………………………………………..



[bookmark: _PART_4_-]  Stamp:                     ………………………………………………….
	
	
	



INVITATION TO TENDER: TENDER REF. ITT/MOECHE-SCI/2026 – PR764741
CONSTRUCTION OF NEW CLASSROOMS & NEW WASH FACILITIES IN KALBAAY PRIMARY SCHOOL IN BAIDOA DISTRICT UNDER THE GPE PROGRAM

                                                                                                                               10

image1.emf
Bidding on a  Sourcing Event v2_for Suppliers.pptx


Bidding on a Sourcing Event v2_for Suppliers.pptx
The Ariba Network
Bidding for a Sourcing Event
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Step1:  To toggle from the Purchase Orders interface to the Sourcing interface



Go to supplier.ariba.com and log in using your Ariba account credentials

On top left, click on the arrow next to “Ariba Network” and choose “Ariba Proposals and Questionnaires”

You will be directed to the Sourcing interface





















Bidding for a Sourcing Event

Supplier Registration Workshop
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Step 2



Select the ‘Open Proposal’

























Bidding for a Sourcing Event

Supplier Registration Workshop
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Step 3



Click on Review Prerequisites.



















Bidding for a Sourcing Event

Supplier Registration Workshop
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Step 4

You need to accept the Terms of the Agreement, and check the box under 

“Modified Envelope Bidding Event Agreement”,Then Click “Ok” again on the popped up window.

















Bidding for a Sourcing Event

Supplier Registration Workshop
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Step 5



Move to the next step: “Submit Response”, and Click on attach a file under the Envelope Section (Highlighted in Yellow)















Bidding for a Sourcing Event

Supplier Registration Workshop
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Step 6



Choose a File from your Desktop where you saved your offer , select it and click on “Ok”















Bidding for a Sourcing Event

Supplier Registration Workshop



















8

Step 7



Click on “Submit Entire Response” and click “Ok”















Bidding for a Sourcing Event

Supplier Registration Workshop
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-You Have Successfully Participated in the Event.

-You can Revise your Response if you want to add or amend something in your offer, as long as the Event is still open, by clicking “Revise Response” Option as shown below.















Bidding for a Sourcing Event

Supplier Registration Workshop
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If you have difficulties, and require technical support, you can access the Ariba Supplier Support Website on this link: https://www.ariba.com/support/supplier-support.

 

The Getting Started Page offers guidance on how to set up and navigate your new Ariba Network Account: https://www.ariba.com/ariba-network/ariba-network-for-suppliers/getting-started 



The Ariba Network Quick Start Guide gives helpful instructions on how to use the service. Your SCI contact will provide you with a copy of this guide.





Support Available

Ariba Network Guidance
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1. Terms & Conditions of Bidding.pdf


TERMS AND CONDITIONS OF BIDDING 


 


Definitions 


In addition to the terms defined in the Cover Letter, in these Conditions, the following definitions apply:  


 


 (a) Award Criteria - the award criteria set out in the Invitation to Tender.  


 (b) Potential supplier - a person or organisation who bids for the tender. 


 (c) Conditions - the conditions set out in this 'Conditions of Tendering 'document. 


 (d) Cover Letter - the cover letter attached to the Tender Information Pack. 


 (e) Goods and/or Services - everything purchased by SCI under the contract. 


 (f) Invitation to Tender - the Tender Information, these Conditions, SCI’s Terms and Conditions of 


Purchase, SCI's Child Safeguarding Policy, SCI's Anti Bribery and Corruption Policy and the IAPG Code of 


Conduct. 


 (g) SCI - Save the Children International (formerly known as The International Save the Children 


Alliance Charity), a charitable company limited by guarantee registered in England and Wales (company 


number 03732267; charity number 1076822) whose registered office is at St Vincent House, 30 Orange 


Street, London, WC2H 7HH. 


 (h) Specification - any specification for the Goods and/or Services, including any related plans and 


drawings, supplied by SCI to the Supplier, or specifically produced by the Supplier for SCI, in connection with 


the tender. 


 (i) Supplier - the party which provides Goods and/or Services to SCI.  


 


1. The Contract  


The contract awarded shall be for the supply of goods and/or services, subject to SCI’s Terms and 


Conditions of Purchase (attached to these Conditions). SCI reserves the right to undertake a formal review 


of the contract after twelve (12) months.  


 


2. Late tenders 


Tenders received after the Closing Date will not be considered, unless there are in SCI’s sole discretion 


exceptional circumstances which have caused the delay.  


 


3. Correspondence 


All communications from Potential suppliers to SCI relating to the tender must be in writing and addressed 


to the person identified in this Invitation to Tender. Any request for information should be received at least 


5 days before the Closing Date, as defined in the Invitation to Tender. Where appropriate responses to 


questions submitted by any Potential supplier will be circulated by SCI to all Potential supplier s to ensure 


fairness in the process.  


 


4. Acceptance of tenders  


SCI may, unless the Potential supplier expressly stipulates to the contrary in the tender, accept whatever 


part of a tender that SCI so wishes. SCI is under no obligation to accept the lowest or any tender. 


5. Alternative offer  


If the Potential supplier wishes to propose modifications to the tender (which may provide a better way to 


achieve SCI’s Specification) these may, at SCI's discretion, be considered as an Alternative Offer. The 


Potential supplier must make any Alternative Offer in a separate letter to accompany the Tender. SCI is 


under no obligation to accept Alternative Offers. 


 


6. Prices 


Tendered prices must be shown as both inclusive of and exclusive of any Value Added Tax chargeable or any 


similar tax (if applicable). 


 


7. No reimbursement of tender expenses  







Expenses incurred in the preparation and dispatch of the tender will not be reimbursed.  


 


8. Non-Disclosure and Confidentiality   


Potential suppliers must treat the Invitation to Tender, contract and all associated documentation (including 


the Specification) and any other information relating to SCI’s employees, servants, officers, partners or its 


business or affairs (the "Confidential Information”) as confidential. All Potential suppliers shall: 


 recognise the confidential nature of the Confidential Information; 


 respect the confidence placed in the Potential supplier by SCI by maintaining the secrecy of the Confidential 


Information;  


 not employ any part of the Confidential Information without SCI's prior written consent, for any purpose 


except that of tendering for business from SCI; 


 not disclose the Confidential Information to third parties without SCI's prior written consent; 


 not employ their knowledge of the Confidential Information in any way that would be detrimental or harmful 


to SCI; 


 use all reasonable efforts to prevent the disclosure of the Confidential Information to third parties; 


 notify SCI immediately of any possible breach of the provisions of this Condition 9 and acknowledge that 


damages may not be an adequate remedy for such a breach.  


 


9. Award Procedure 


SCI’s Procurement Committee will review the Potential suppliers and their tenders to determine, in 


accordance with the Award Criteria, whether they will award the contract to any one of them.  


 


10. Information and Record Keeping  


SCI shall consider any reasonable request from any unsuccessful Potential supplier for feedback on its bid 


and, where it is appropriate and proportionate to do so, provide the unsuccessful Potential supplier with 


reasons why the bid was rejected.  Where applicable, this information shall be provided within 30 business 


days from (but not including) the date on which SCI receives the request.  


 


 


11. Anti-Bribery and Corruption 


All Potential suppliers are required to comply fully with SCI’s Anti-Bribery and Corruption Policy (attached 


to these Conditions). 


 


12. Child Protection  


All Potential suppliers are required to comply fully with SCI’s Child Safeguarding Policy (attached to these 


Conditions). 


 


13. Human Trafficking and Modern Slavery 


All Potential suppliers are required to comply fully with SCI’s Human Trafficking and Modern Slavery Policy 


(attached to these Conditions). 


 


14. Exclusion Criteria 


 Any Potential supplier is required to confirm in writing that: 


 Neither it nor any related company to which it regularly subcontracts is insolvent or being wound up, is 


having its affairs administered by the courts, has entered into an arrangement with creditors, has suspended 


business activities, is the subject of  proceedings concerning those matters, or are in any analogous  situation 


arising from a similar procedure provided for in national  legislation or regulations; 


 Neither it nor a company to which it regularly subcontracts has been convicted of fraud, corruption, 


involvement in a criminal organisation, any money laundering offence, any offence concerning 


professional conduct, breaches of applicable labour law or labour tax legislation or any other illegal activity 


by a judgment in any court of law whether national or international; 







 Neither it nor a company to which it regularly subcontracts has failed to comply with its obligations relating 


to the payment of social security contributions or the payment of taxes in accordance with the legal 


provisions of the relevant country in which it the Potential supplier operates. 


Any Potential supplier will automatically be excluded from the tender process if it is found that they are 


guilty of misrepresentation in supplying the required information within their tender bid or fail to supply the 


required information. 


 


15. Conflict of Interest / Non Collusion  


Any Potential supplier is required to confirm in writing: 


 That it is not aware of any connection between it or any of its directors or senior managers and the 


directors and staff of SCI which may affect the outcome of the selection process. If there are such 


connections the Potential supplier is required to disclose them. 


 Whether or not there are any existing contacts between SCI, and any other Save the Children entity, and it 


and if there are any arrangements which have been put in place over the last twenty four (24) months. 


 That it has not communicated to anyone other than SCI the amount or approximate amount of the tender. 


 That it has not and will not offer pay or give any sum of money commission, gift, inducement or other 


financial benefit directly or indirectly to any person for doing or omitting to do any act in relation to the 


tender process. 


 


16. Assignment and novation 


All Potential suppliers are required to confirm that they will if required be willing to enter into a contract on 


similar terms with either SCI or any other Save the Children entity if so required. 
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